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Biannual Affordable Housing Compliance Report 

Letter Head 

[Date] 

To Whom It May Concern: 

This  Affordable Housing Compliance Report is for the timeframe of [INSERT 6 MONTH 
TIMEFRAME HERE]. [INSERT NAME OF RESIDENTIAL PROJECT/COMPLEX] 
consists of [TOTAL NUMBER OF RESIDENTIAL UNITS], with [TOTAL NUMBER OF 
AFFORDABLE UNITS PROVIDED] to be leased as units meeting maximum affordable 
rent and income levels set annually, based on HUD’s calculations for Area Median 
Family Income (AMFI), utility expenses, and Market Rent for the Dallas Area. Maximum 
rents are set each year at 30% of 80% of AMFI, including a utility allowance. 

As of [INSERT DATE OF LETTER], [INSERT NAME OF RESIDENTIAL 
PROJECT/COMPLEX] has [INSERT NUMBER OF UNITS] occupied apartments and 
[INSERT NUMBER OF UNITS] vacant apartments. [NUMBER OF AFFORDABLE 
UNITS PROVIDED] have been provided and of those, [NUMBER OF OCCUPIED 
AFFORDABLE UNITS] are occupied with qualifying "moderate income" households.  

Documentation verifying occupied affordable units is attached. 

Submitted by: 

Apartment Manager: 

Insert Name 
Insert Management Company Name 

Developer: 

Insert Name, Title 
Insert Entity Name 



Name of Project/Complex:
Address of Project/Complex:
Reporting Timeframe:
Date:

Unit #
# of 
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# of 

Occupants* Rent Income
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*Person(s) on the lease of the unit.
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